
 
 

HOW TO SUBMIT A NEW TEMPORARY QUEST COURSE REQUEST 
 

 
Step 1: Start a New Temporary Quest Course request by clicking on the following weblink: 
 
  https://approval.ufl.edu/start-new-request/new-course-quest-temporary-/ 
 
 

Or go to approval.ufl.edu, click 
on Quest Courses, click on 
Temporary Approval, click on 
Go to New Temporary Quest 
Course. 

 
 
 
 
  
 

On the next page, read the instructions, scroll down, and click “Start Approval Process.”     

 
Step 2: Course Details 
 

 

Click on the button “IDS 2935” 

Enter the title of your course (30 characters max, 
including spaces and punctuation). 

Enter the name of YOUR department or school. 

Click Classroom, if all your contact hours will be in the classroom, in a face-to-face format. 

Click Hybrid if some contact hours will be online. 

https://approval.ufl.edu/start-new-request/new-course-quest-temporary-/


 
 
 
Step 3: Quest Details 
 

 
 
 

Indicate your preferred teaching formats. Please consult with 
your home department before selecting options that include TA 
support since your department will be responsible for selecting 
and appointing a graduate student to be a TA for your class. TAs 
hired at 0.25 FTE will need to have an additional appointment in 
order to reach the required 0.50 FTE. Such arrangements will 
need to be worked out by the home department. 

Enter “Earliest Available” for Effective Term. 

Enter N/A for “Prerequisites.” This 
is a required field. 

Quest courses can be taught 3x with the 
temporary designation. 

Don’t forget to specify whether your course 
will be taught in Quest 1 or Quest 2. 

If you specify that your course will be taught as a Quest 1 course, Quest 1 Approved 
Colleges will appear. Confirm you are a faculty member from an Approved College. 

Enter “Earliest Available” for Effective Year. 



 
 
 

 
 

If you are teaching a Quest 1 course, you will need to 
specify the Quest 1 Theme for your course. 

If you are teaching a Quest 1 course, you will need to acknowledge 
you have read and understand Quest 1 objectives. 

If you are teaching a Quest 1 course, you will need to acknowledge 
that you have read and understand Quest 1 Learning Outcomes. 

If you specify that your course will be taught as a Quest 2 
course, Quest 2 Approved Colleges will appear.  

Only faculty from one of the listed participating colleges is 
eligible to teach Quest 2 courses. Click your college. If it doesn’t 
appear here, contact Andrew Wolpert, Director of UF Quest. 
 

If you are teaching a Quest 2 course, you will need to acknowledge 
you have read and understand Quest 2 objectives. 

If you are teaching a Quest 2 course, you will need to acknowledge 
that you have read and understand Quest 2 Learning Outcome. 



Step 4: General Education Details 
 

 
 
Step 5: Submit Request 
 
You can upload the required documents only after you have submitted your request. 

 

 

After reading instructions on how to submit 
additional documents, click continue. 

Before completing the Gen Ed fields, consult 

• the Gen Ed Syllabus Policy,  

• the Gen Ed Syllabus Checklist, and  

• the GE Sample Syllabi. 

http://undergrad.aa.ufl.edu/general-education/gen-ed-courses/structure-of-gen-ed-courses/gen-ed-syllabus-policy/
http://undergrad.aa.ufl.edu/media/undergradaaufledu/General-Education-Course-Syllabus-Approval-Checklist.pdf
http://undergrad.aa.ufl.edu/general-education/gen-ed-courses/structure-of-gen-ed-courses/gen-ed-syllabus-policy/


 
 
 
Step 6: Upload Supporting Documents. 
 
• After you have submitted your request, 

an email will be sent to you.  

• Click on the url link in the email to be 
taken to your request so you can upload 
supporting documents.  

• You will need to add the following 
documents to your request:  

o Your syllabus  
o The Letter of Support Form.  

• If you are unable to add the supporting 
documents, don’t worry. You can email 
your files to Ms. Kendall Kroger at 
kendalll@ufl.edu, and she will add them 
for you. 

Please follow the following format for the “Title of 
request”: 
 
IDS 2935: TITLE OF COURSE (Q1/Q2 Temporary) 
 
Here are some examples of correct titles of request: 
 
IDS 2935: Between Two Worlds (Q1 Temporary) 
IDS 2935: Climate Change (Q2 Temporary) 
 

Indicate that the request should be sent to the 
Quest Director and then click submit. 
 

(1) Click on the url in the email sent to 
you to go to your submission request. 
(2) Click on Add document to upload 
a supporting document. 
 

This is a “Demo Request” that I created 
to show you how a request appears in 
the system once it has been generated. 
 

In this box list the designations that you are seeking (e.g., Quest 1, 
Humanities, International, Writing 2000 Words). 

mailto:kendalll@ufl.edu

